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I. GENERAL PROVISIONS 
 
1. The Guidelines for Applicants is a document of the Research Council of Lithuania (hereinafter 
referred to as ‘the Council’) establishing the rules for proposal submission, related evaluation, 
selection, project funding and administration procedures under the project of the programme 
„Research and development“ within the framework of the Lithuanian-Swiss cooperation 
programme to reduce economic and social disparities within the enlarged European Union 
(hereinafter referred to as ‘LSCP’). 
2. The Guidelines for Applicants have been drawn up pursuant to the following documents: 
2.1. The Framework Agreement between the Government of the Republic of Lithuania and the 
Swiss Federal Council concerning the Implementation of the Lithuanian-Swiss 
Cooperation Programme to Reduce Economic and Social Disparities within the Enlarged 
European Union, concluded on 20 December 2007 (Official Gazette, 2008, No 44-1632) 
(hereinafter referred to as ‘the Framework Agreement’); 
2.2. Project Agreement between the Ministry of Finance of the Republic of Lithuania and the 
Swiss Agency for Development and Cooperation on the grant for the project “Research and 
Development”, concluded on 14 December 2010 (hereinafter referred to as ‘the Grant 
Agreement’); 
2.3. Rules for Administration of the Swiss-Lithuanian Cooperation Programme to Reduce 
Economic and Social Disparities within the Enlarged European Union, approved by the 
order No 1K-418 of the Minister for Finance on 5 December 2008 (Official Gazette, 2008, 
No 143-5717; 2010, No 129-6594; TAR, 2014-09-25, Nr. 12873) (hereinafter referred to as 
‘Rules for Administration’); 
2.4. Rules for Funding and Implementation of the Swiss-Lithuanian Cooperation Programme to 
Reduce Economic and Social Disparities within the Enlarged European Union, approved 
by the order No 1K-132 of the Minister for Finance on 4 April 2011 (Official Gazette, 
2011, No 42-2020) (hereinafter referred to as ‘Rules for Funding and Implementation’); 
2.5. Rules for Publicity of Information on the Lithuanian-Swiss Cooperation Programme to 
Reduce Economic and Social Disparities within the Enlarged European Union, approved 
by the order No 1K-031 of the Minister for Finance on 9 February 2010 (Official Gazette, 
2010, No 20-937) (hereinafter referred to as ‘Rules for Publicity’); 
2.6. Agreement between the Ministry of Education and Science of the Republic of Lithuania 
and the public organisation Central Project Management Agency and the Research Council 
of Lithuania No CH-3-SMM-01 concerning the implementation of the project of the 
programme “Research and development” under the Lithuanian-Swiss Cooperation 
Programme to Reduce Economic and Social Disparities within the Enlarged European 
Union, concluded on 5 November 2011 (with later amendments). 
 
II. DEFINITIONS 
 
3. For the purposes of these Guidelines for Applicants: 
3.1. Administrative personnel mean staff of project participant, responsible for the 
administration and financial management of the project. Administrative personnel are not 
considered as applicant/beneficiary or partner team members and are reimbursed using 
project management costs;  
3.2. Applicant means a public Lithuanian higher education and research institution that 
together with research group prepares and submits a proposal for project funding on behalf 
of consortium to the Council under LSCP; 
3.3. Applicant/Beneficiary team means a group of researchers and non-scientific staff, 
hosted by the applicant/beneficiary, and responsible for the implementation of Joint 
research or Institutional partnership project funded under LSCP; 
 3 
3.4. Applicant/Beneficiary team leader means a scientist, leading an 
applicant/beneficiary team; 
3.5. Beneficiary means a public Lithuanian higher education and research institution 
selected for funding under LSCP and hosting beneficiary team; 
3.6. Call for proposals (Call) means the call announced by the Council to submit 
proposals for project funding under LSCP. The Call shall contain the deadline for the 
submission of proposals; 
3.7. Committee means the Committee of Natural and Technical Sciences or the 
Committee of Humanities and Social Sciences of the Council; 
3.8. Consortium means the applicant/beneficiary and the project partners’ team as a 
whole and is formed of at least one Lithuanian applicant/beneficiary and one Swiss partner; 
3.9. CPMA means public organisation Central Project Management Agency; 
3.10. Expert means an independent expert appointed by the Committee for the expert 
evaluation of the proposal in accordance with the evaluation criteria set out in the 
Guidelines for Applicants; 
3.11. Hosting institution means a project participant, hosting a team member (researcher) 
of another project participant, located in a different country. 
3.12. Joint selection committee (JSC) means Lithuanian-Swiss scientific panel, 
constituted of Lithuanian and Swiss experts and co-chaired by one Lithuanian and one 
Swiss expert; 
3.13. Partner means a public Lithuanian or Swiss higher education and research 
institution, hosting project Partner team; 
3.14. Partner team means a group of researchers and non-scientific staff carrying out Joint 
research or Institutional partnership project funded under LSCP; 
3.15. Partner team leader means a scientist, leading partner team; 
3.16. Payment claim means a claim submitted to the Council by the beneficiary for the 
reimbursement/payment of project costs; 
3.17. Project means the joint research or institutional partnership activities and associated 
administrative, financial management and publicity activities, funded as a whole under 
LSCP; 
3.18. Project agreement means tripartite agreement between the Council, beneficiary and 
beneficiary team leader concerning the implementation of the project under LSCP; 
3.19. Project participant means an applicant/beneficiary or a partner; 
3.20. Proposal means complete application form and its annexes prepared in accordance to 
the format set and submitted to the Council before the deadline set in the Call. The proposal 
shall be submitted together with the additional documents indicated in the Call; 
3.21. Public higher education and research institution means a non-profit higher 
education and research institution, established by the Parliament or the Government of the 
Republic of Lithuania or by the public authorities of Swiss Confederation and Swiss 
Cantons. In the case of other countries – a higher education and research institution, 
established by the public authorities, and governed by national public law; 
3.22. Research Foundation means a structural unit of the Council implementing decisions 
of the Council concerning competition-based programme funding of research programmes 
and research projects and carrying out the administrative, organizational and information 
work of the Council. 
3.23. Sending institution means a project participant, seconding its team member 
(researcher) to another project participant, located in a different country.  
 
III. REQUIREMENTS TO PARTICIPANTS 
 
4. Under LSCP the eligible Applicant is a public higher education and research institution of 
Lithuania. 
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5. Under LSCP the eligible Partners are: 
5.1. public higher education and research institution of Switzerland; 
5.2. public higher education and research institution of Lithuania. 
6. The minimum participation conditions for LSCP project shall be the following: 
6.1. at least two legal entities must participate; 
6.2. one of the legal entities referred to in point (6.1.) must be established in Lithuania 
and act as an Applicant; 
6.3. at least one of the legal entities referred to in point (6.1.) must be established in 
Switzerland and act as a Partner. 
7. Any public higher education and research institution of Lithuania or Switzerland may participate 
in the Project as a Partner, provided that the minimum conditions laid down in point (6) have 
been met. 
8. Participation of public higher education and research institutions from other countries 
(hereinafter referred to as ‘the third party’) could be considered. In case of participation of the 
third party in the Project, all costs of this participation should be paid from the resources of the 
third party. 
9. Applicant team leader or other team member may submit only one proposal under the same call 
unless the Call indicates differently.  
10. While submitting a proposal Applicant team leader or other team member shall take into 
account the requirement that from the beginning of the implementation of the project until the 
end of its implementation the person may be the core team member of not more than three 
projects funded by the Council, and the project leader for only one such project. The 
requirement applies to the following areas of activities supported by the Council:  
10.1. National research programmes;  
10.2. Research projects under the Lithuanistics programme;  
10.3. Researcher teams' projects; 
10.4. LSCP (applicable to Joint research projects).  
 
IV. REQUIREMENTS TO PROJECTS 
 
11. The types of eligible Projects under LSCP shall be: 
11.1.  Joint research project; 
11.2.  Institutional partnership. 
12. The eligible research areas shall be:  
12.1. for Joint research project: 
12.1.1. environmental science and technology; 
12.1.2. health/life sciences; 
12.1.3. natural sciences. 
12.2. for Institutional partnership: 
12.2.1. humanities; 
12.2.2. social sciences; 
12.2.3. physical sciences; 
12.2.4. biomedical sciences; 
12.2.5. technology; 
12.2.6. agricultural sciences. 
13. Joint research project under LSCP is considered to be based on mutual Lithuanian –Swiss 
research activities performed by Project participants during the Project duration and in the 
framework of the research areas referred to in point (12.1). 
14. Eligible Joint research project activities shall be the following: 
14.1. research and development (hereinafter referred to as ‘R&D’) activities; 
14.2. visits to the Project participant institution and (or) organization of Project 
participants meetings; 
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14.3. acquisition of instruments and equipment, necessary for direct realisation of R&D 
activities; 
14.4. organization and participation in the international and national academic conferences, 
round table discussions, seminars, workshops, etc. directly relevant to the Project 
realisation; 
14.5. preparation and publishing of co-articles and other publications, etc., related and 
corresponding to the Project research aims; 
14.6. other activities directly relevant to the Project realisation; 
14.7. Project management activities. 
15. Institutional partnership under LSCP is considered to be a partnership between Lithuanian – 
Swiss public higher education and research institutions, based on organizing secondments and 
mutual events within the research areas referred to in point (12.2). 
16. Eligible Institutional partnership project activities shall be the following: 
16.1. secondments of the Project participant team member (researcher) to another Project 
participant institution for at least 14 days and maximum for 6 months (per researcher); 
16.2. mutually organized events, such as conferences, workshops, seminars, trainings, etc.; 
16.3. participation in the international and national academic conferences, round table 
discussions, seminars, workshops, etc. directly relevant to the Project realisation; 
16.4. preparation and publishing of co-articles and other publications, etc.; 
16.5. publicity activities; 
16.6. Project management activities, including Project participant meetings. 
17. Unless stated otherwise in the Call, the maximum duration of a Joint research project shall be 42 
months and the maximum duration of Institutional partnership project shall be 12 months. The 
number of the events organized in the frame of one Institutional partnership project shall be 
from 1 to 3 and the number of the secondments – from 1 to 5.  
 
V. FUNDING PRINCIPLES 
 
18. The budget of LSCP is 9.708 million CHF: 
18.1. 8.708 million CHF are allocated for Joint research projects; 
18.2. 1.0 million CHF are allocated for Institutional partnership projects; 
18.3. in case the total amount for Institutional partnership projects is unused, it may be 
reallocated for Joint research projects on the proposal of JSC and final decision made by 
Swiss Agency for Development and Cooperation. 
19. Call shall indicate the preliminary Call budget in EUR. 
20. The maximum amount for financing the eligible costs of the Project: 
20.1. size of each Joint research project shall not exceed 1.0 million CHF. The size of Joint 
research project in EUR shall be indicated in the Call; 
20.2. size of each Institutional partnership project shall not exceed 0.45 million CHF. The 
size of Institutional partnership project in EUR shall be indicated in the Call. 
21. The contribution in the form of grants shall be up to 100% of the total eligible costs of the single 
Project, where 85% shall be provided by Swiss Contribution and 15% by the state budget of the 
Republic of Lithuania. 
22. The Project participants shall be responsible that there is no double financing of any part of the 
Project by any other source of funds. 
23. The maximum admissible participation of Swiss partners in the total eligible costs of the Project 
shall not exceed 50%. 
24. The maximum percentage for the instruments and equipment within the Joint research project 
shall be 30% of the total eligible Project costs. If such instruments and equipment can be used 
longer than only during the Project implementation time, only depreciation costs corresponding 
to the period used during the Joint research project implementation shall be considered eligible, 
calculated on the basis of good accounting practice. 
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25. Project management costs within the Joint research project shall not exceed 10% of the total 
eligible Joint research project costs.  
26. Indirect/Overhead costs within the Joint research project shall be eligible on the basis of a flat 
rate of 10% of the total direct eligible costs actually incurred by the Beneficiary/Partner. 
27. Costs within the Institutional partnership project shall be eligible on the basis of unit costs.  
 
VI. ELIGIBLE AND NON-ELIGIBLE COSTS 
 
28. Costs incurred for the implementation of the Joint research project shall meet the following 
conditions in order to be considered eligible: 
28.1. they must be actual and justified by financial documents; 
28.2. they must be incurred by the Project participant; 
28.3. they must be incurred during the duration of the Project; 
28.4. they must be used for the sole purpose of achieving the objectives of the Project and 
its expected results, in a manner consistent with the principles of economy, efficiency and 
effectiveness; 
28.5. they must be included in the list of eligible cost categories referred to in point (29); 
28.6. they must meet the additional and/or specific requirements set to eligible costs in 
Annex No 1, Rules for Funding and Implementation and Project agreement. 
29. Eligible Joint research project costs shall include: 
29.1. direct costs (are all those eligible costs which can be attributed directly to the Project 
and are identified by the Beneficiary/Partner as such, in accordance with its accounting 
principles and its usual internal rules):  
29.1.1. personnel/staff costs; 
29.1.2. travel costs and subsistence allowances for staff taking part in the Project; 
29.1.3. costs of instruments and equipment; 
29.1.4. external services costs; 
29.1.5. costs for organization of events; 
29.1.6. operating costs; 
29.1.7. publishing and publicity costs; 
29.1.8. management costs. 
29.2. indirect/overhead costs (are all those eligible costs which cannot be identified by the 
Beneficiary/Partner as being directly attributed to the Project, but which can be identified 
and justified by its accounting system as being incurred in direct relationship with the 
eligible direct costs attributed to the Project - e.g. heating, water/gas/electricity, insurance, 
communication/postage costs, etc); 
29.3. value added tax (hereinafter referred to as ‘VAT’), if it cannot be recovered under 
national regulations, as it is stated in the Framework Agreement. 
30. Costs incurred for the implementation of the Institutional partnership project shall meet the 
following conditions in order to be considered eligible: 
30.1. they must be calculated as follows:{amounts per unit set out in Annex No 1 
multiplied by the number of actual units}; 
30.2. the number of actual units must comply with the following:  
30.2.1. the units must be actually used in the implementation period of the Project; 
30.2.2. the units must be necessary for implementing the Project, and the number of units 
must be identifiable and verifiable, in particular supported by records and 
documentation. Expenditure declared on the basis of unit costs shall be justified by 
submitting the documentary evidence on the project achievements (for example, 
implementation reports), while the initial documents for incurred costs and the cost 
payment evidence shall not be provided. The amount declared on the basis of unit 
costs, may not coincide with the actual incurred and paid costs amount; 
 7 
30.3. they must meet the additional and/or specific requirements set to eligible costs in 
Annex No 1, Rules for Funding and Implementation and Project agreement. 
31. The following costs shall be considered as non-eligible and may not be charged to the Project: 
31.1. losses connected with currency exchange rates; 
31.2. expenditures incurred before or after the dates of eligibility; 
31.3. interest on debt, purchase of land/real estate; 
31.4. fines, financial penalties and expenses of litigation; 
31.5. activities supported from other resources; 
31.6. in kind contribution; 
31.7. any payments to civil servants employed under the Law of Public Service of Republic 
of Lithuania (Official Gazette, 1999, No 66-2130; 2002, No 45-1708); 
31.8. VAT, if it is recoverable under national regulations, as it is stated in the Framework 
Agreement. 
 
VII. PROCEDURE FOR PROPOSAL SUBMISSION 
 
32. Proposals shall be submitted in response to the Call. Notification of the Call shall be published 
on the website of the Council www.lmt.lt and on the website of the Ministry of Education and 
Science of the Republic of Lithuania www.smm.lt and on the website 
https://www.erweiterungsbeitrag.admin.ch/erweiterungsbeitrag/en/home/projects/projekt-
auswahl/call-for-proposals.html. 
33. Unless stated otherwise in the Call, Proposals shall be submitted electronically via the web-
based Electronic Proposal Submission System http://sistema.lmt.lt/. 
34. The Proposal shall be submitted in Lithuanian and English.  
35. The Proposal shall be submitted by the Applicant on behalf of Consortium. 
36. The Proposal shall consist of complete appropriate application form (Annex No 2 or 3 for Joint 
research and Institutional partnership project proposal, respectively) and its annexes: 
36.1. curriculum vitae for the leader of the Applicant and each Partner team; 
36.2. personal merits and achievements of the Applicant and each Partner team members. 
37. The Proposal shall be accompanied with the letters of the Applicant and each Partner confirming 
their consent to carry out the Project. The letters shall be signed by the legal representatives of 
the Applicant/Partner. The chairman of the Council may set a template for the letter. 
38. The letters, referred to in point (37) shall be submitted via the web-based Electronic Proposal 
Submission System http://sistema.lmt.lt/. 
39. The Council shall have the right to set additional requirements for Project participants in the 
Call.  
40. The Proposal, the letters and other related documents shall be submitted before the deadline date 
and time established in the Call. The Proposal submitted after the Call deadline shall not be 
evaluated.  
 
VIII. PROPOSAL EVALUATION PROCEDURE 
 
41. Evaluation of Proposals shall start after the Call deadline. 
42.  Proposal evaluation procedure shall consist of the following stages: 
42.1. administrative check; 
42.2. expert evaluation. 
43. Administrative check shall be performed by the Research Foundation according to formal 
criteria. The formal criteria are set in the administrative check form (Annex No 4). 
44. Administrative check involves determination of the eligibility of the Project budget, based on 
the budget justification provided by the Applicant. As a result of the administrative check it may 
be determined that eligible budget of the Project is different than the amount specified in the 
Proposal. 
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45. If the Proposal fails to meet at least one of the formal criteria No 1-2 or No 7-14, it shall be 
rejected and shall not be subjected to any further evaluation. The Applicant shall be notified of 
the rejection in writing without delay. 
46. If the Proposal fails to meet the formal criteria and/or it does not provide all the information 
(documents) required (according to the formal criteria No 3-6 or No 15-24), the Research 
Foundation shall send to the Applicant a written request to eliminate the discrepancies found or 
submit the missing documents. The discrepancies must be eliminated within 5 working days 
from a dispatch of the notification by the Research Foundation. If the Applicant fails to submit 
the documents and/or information requested in time or if it does not submit all the documents 
and/or information requested, the Proposal shall be assessed on the basis of the information 
submitted by the Applicant. 
47. If, after the request to eliminate the discrepancies found and to submit the requested 
information, the Proposal does not meet at least one of the formal criteria No 3-6, No 15 or No 
24, the Proposal shall be rejected and shall not be subjected to any further evaluation. The 
Applicant shall be notified of the rejection in writing without delay. 
48. If, after the request to eliminate the discrepancies found and to submit the requested 
information, the Proposal does not meet at least one of the formal criteria No 16-23a, the Project 
budget shall be modified accordingly. After the modification of the Project budget it shall be 
considered that the Proposal with the modified budget meets all the formal criteria.  
49. If it becomes clear before, during or after the expert evaluation stage that one or more of the 
formal criteria have not been fulfilled, the Proposal is declared ineligible, and is withdrawn from 
any further examination. 
50. Proposals, meeting all the formal criteria, shall be subjected to expert evaluation.  
51. Expert evaluation of Joint research projects: 
51.1. expert evaluation shall be performed by the Committee according to content-related 
criteria. The content-related criteria, thresholds for each criterion and the overall threshold 
are set in the expert evaluation form (Annex No 5); 
51.2. the Committee shall evaluate Proposals with the assistance of expert panels. The 
expert panels shall be formed by the Committee and consist of Lithuanian, Swiss and other 
international experts; 
51.3. during individual evaluation by expert panel members Proposals shall be evaluated 
by a minimum of three experts. Each expert shall work individually and give scores and 
comments for each criterion. These comments must be consistent with any scores awarded 
and serve as input to panel discussion and related panel evaluation report; 
51.4. reports of individual expert evaluations (i.e. expert evaluation form (Annex No 5), 
completed by individual experts) shall be examined and compared during panel discussion. 
The expert panel shall check on the consistency of the marks awarded during the individual 
evaluations and, where necessary, propose a new set of marks; 
51.5. for preparation of panel evaluation report of a Proposal the panel members shall 
attempt to agree on a consensus score and related comments for each of the criteria and 
complete the expert evaluation form (Annex No 5). The comments shall be suitable for 
feedback to the Applicants. Any Proposal failing to achieve at least one of the criterion 
threshold scores and/or the overall threshold shall be rejected; 
51.6. the panel shall prepare a list of proposals recommended for funding and a list of 
rejected proposals. The proposals recommended for funding shall be ranked according to 
the consensus total scores awarded in the panel evaluation reports; 
51.7. on duly justified cases experts may propose to adjust the budget of the Project that 
has been declared as eligible after the administrative check; 
51.8. the JSC members should attend the panel meetings without the right to vote; 
51.9. the Committee shall approve the panel evaluation reports and proposal ranking lists 
prepared by the expert panels. 
52. Expert evaluation of Institutional partnership projects: 
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52.1. expert evaluation shall be performed by the Committee and JSC according to 
content-related criteria. The content-related criteria, thresholds for each criterion and the 
overall threshold are set in the expert evaluation form (Annex No 6); 
52.2. the Committee shall select experts for evaluation of proposals; 
52.3. during individual evaluation by experts Proposals shall be evaluated by a minimum 
of three experts. Each expert shall work individually and give scores and comments for each 
criterion. These comments must be consistent with any scores awarded and serve as input to 
JSC discussion and related JSC evaluation report; 
52.4. reports of individual expert evaluations (i.e. expert evaluation form (Annex No 6), 
completed by individual experts) shall be examined and compared during JSC discussion. 
The JSC shall check on the consistency of the marks awarded during the individual 
evaluations and, where necessary, propose a new set of marks; 
52.5. for preparation of JSC evaluation report of a Proposal the JSC members shall attempt 
to agree on a consensus score and related comments for each of the criteria and complete 
the expert evaluation form (Annex No 6). The comments shall be suitable for feedback to 
the Applicants. Any Proposal failing to achieve at least one of the criterion threshold scores 
and/or the overall threshold shall be rejected; 
52.6. on duly justified cases experts may propose to adjust the budget of the Project that 
has been declared as eligible after the administrative check; 
52.7. JSC shall prepare a list of proposals recommended for funding and a list of rejected 
proposals. The proposals recommended for funding shall be ranked according to the 
consensus total scores awarded in the JSC evaluation reports. 
 
IX. PROPOSAL SELECTION AND DECISION ON FUNDING 
 
53. The Council shall provide JSC with the administrative check results and the evaluation reports 
and ranking lists of proposals prepared by evaluation panels (applicable to Joint research 
projects). 
54. JSC shall decide on the allocation of the budget to the research areas and draw up the final 
ranking list of proposals to be funded.  
55. The final funding decision shall be made on the basis of the results of the administrative check 
and expert evaluation and taking into account the strategic objectives of the LSCP and the 
overall balance of proposals to be funded. 
56. JSC may review the budget breakdowns of the projects and recommend the total amount to be 
granted. 
57. The number of proposals in the final list shall depend upon the available LSCP budget. JSC may 
prepare a reserve project list to allow for eventualities such as the withdrawal of proposals, etc. 
58. The maximum duration of the process of proposal evaluation and selection shall not exceed four 
months after the Call deadline. Due to high number of proposals received, the Council may 
extend this period. The Council shall publish information on the extended period for proposal 
evaluation and selection on the websites www.lmt.lt. and www.smm.lt and 
https://www.erweiterungsbeitrag.admin.ch/erweiterungsbeitrag/en/home/projects/projekt-
auswahl/call-for-proposals.html. 
59. The Council shall notify the Applicant in writing of the decision taken on the funding of its 
Project within 10 working days of the decision. 
60. Within 10 working days of the decision, the Council shall publish the list of projects selected for 
funding on the websites www.lmt.lt and www.smm.lt and 
https://www.erweiterungsbeitrag.admin.ch/erweiterungsbeitrag/en/home/projects/projekt-
auswahl/call-for-proposals.html. 
 
X. CONCLUSION OF PROJECT AGREEMENTS, AMENDMENTS AND TERMINATION 
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61. The Council shall conclude tripartite project agreements with the applicants and applicant team 
leaders whose projects have been selected for funding within 30 days of the decision. 
62. The Project agreement shall specify the maximum financial contribution to the Project in EUR, 
the payment terms and conditions, the administrative and financial accountability and the rights 
and duties of the parties. 
63. If the final funding decision states that the budget of the Project shall be adjusted, the Research 
Foundation shall send to the Beneficiary a written request to adjust the budget of the Project 
within the time limit set. In those cases, when the budget shall be reduced, the Beneficiary shall 
be also asked to send a written confirmation that it agrees to implement the Project with the 
reduced budget. 
64. After it drafts the Project agreement, containing the template of project publicity plan, the 
Research Foundation shall send it to the Beneficiary by pointing out the conditions and the 
validity term of the Project agreement proposed. If the Beneficiary fails to prepare the project 
publicity plan and sign the agreement within the time limit set in the letter, the proposal shall 
lapse and the Project shall not be funded. 
65. The project publicity plan shall be developed respecting the requirements set for an executing 
agency in the Rules for Publicity. 
66. The amendment to the Project agreement and termination of the Project agreement shall be 
made following the provisions and procedure defined in the Guidelines for Applicants and 
Project agreement.  
67. The Beneficiary in cooperation with partners shall prepare consortium agreement according to 
the template set by the chairman of the Council and submit it to the Research Foundation for 
non-objection. After the consortium agreement is approved by the Research Foundation it shall 
be signed by all Project participants. 
68. The consortium agreement inter alia shall consider: 
68.1. Project management set-up; 
68.2. protection of the pre-existing know-how and Project results; 
68.3. access rights to and exploitation of pre-existing know-how and Project results.  
69. The consortium agreement shall be concluded within the time limits set in the Project 
agreement. 
 
XI. PROVISIONS ON THE IMPLEMENTATION OF PROJECTS 
 
70. Project shall be implemented in accordance with the terms and conditions set in the Project 
agreement. 
71. No departures from the Project agreement in respect of the scope and costs of the Project or 
extensions of the implementation period or other modifications of the Project or the obligations 
of the Parties established in the Project agreement shall be permitted without a prior 
coordination with the Council.  
72. The Beneficiary/Partner team leader shall be responsible for the performance of R&D 
activities/organisation of secondments and events, while the Beneficiary/Partner shall be 
responsible for the administration of the Project and the eligible use of the funds allocated to the 
Beneficiary/Partner.  
73. The Beneficiary team leader shall devote at least 40 hours per month for the implementation of 
the Joint research project throughout the Project duration.  
74. The Beneficiary team leader may resign his/her duties in duly justified cases (e.g., illness, long-
term mission and other). A resignation decision, including the candidacy of a new Beneficiary 
team leader, should be approved by the Beneficiary and communicated to the Council in writing. 
The final decision on the change of the Beneficiary team leader shall be taken by the chairman 
of the Committee. 
75. In case of change of the Partner team leader or scientific staff of the Beneficiary/Partner team, 
prior consent of the chairman of the Committee is required. The chairman of the Committee 
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shall take the final decision on the change of the Partner team leader or the scientific staff of the 
Project upon a written request made by the Beneficiary team leader. 
76. In case of the Beneficiary or Lithuanian partner: 
76.1. personnel costs, that are to be claimed as eligible costs of the Project, shall be 
incurred following the provisions of the Labour Code of the Republic of Lithuania (Official 
Gazette, 2002, No 64-2569) and other relevant legislation of the Republic of Lithuania; 
76.2. subsistence allowances for staff taking part in the Joint research project shall be 
calculated following the provisions of the relevant legislation of the Republic of Lithuania; 
76.3. any goods and services, the costs of which are to be claimed as eligible costs of the 
Project, shall be purchased following the provisions of the Law on Public Procurement of 
the Republic of Lithuania (Official Gazette, 1996, No 84-2000; 2006, No 4-102) and other 
legal acts of the Republic of Lithuania, the Framework Agreement, Rules for Funding and 
Implementation, the Grant Agreement and the Project agreement. 
77. In case of Swiss partner: 
77.1. personnel costs, that are to be claimed as eligible costs, shall be incurred following 
the provisions of the relevant legislation of Swiss Confederation; 
77.2. subsistence allowances for staff taking part in the Joint research project shall be 
calculated following the provisions of the relevant legislation of the Swiss Confederation; 
77.3. any goods and services, the costs of which are to be claimed as an eligible cost, shall 
be purchased following the provisions of the procurement rules and regulations of Swiss 
Confederation, the Framework Agreement and the Project agreement. 
78. To increase transparency and to prevent corruption, all tender documents under LSCP shall 
contain an integrity clause. 
79. The Beneficiary/Partner shall submit VAT declaration to the Council following the procedure 
and time limits set in the Project agreement. The VAT declaration indicates whether the 
Beneficiary/Partner has a possibility to recover VAT under national regulations. 
80. In case of suspected irregularities in the use of Project funds the Beneficiary/Partner shall report 
to the Council and the Ministry of Education and Science of the Republic of Lithuania. 
81. For the duration of the Project, goods procured under the Project shall remain at the unrestricted 
disposal of the Project and shall not be diverted without prior written approval of the Swiss 
Agency for Development and Cooperation. 
82. For project material procured under the Project and used only for it during the Project 
implementation but not necessary for the purpose of the Project after its completion, the Project 
agreement Parties shall decide before the termination of the project about post-completion 
ownership and use of the goods acquired using Project funds. The Swiss Agency for 
Development and Cooperation shall assume no liability whatsoever in connection with said 
goods. 
83. After the end of the Project physical, technical and financial prerequisites for the maintenance 
and further use of the products and outcomes of the Project must be ensured. 
 
XII. PAYMENTS 
 
84. Payments to the Beneficiary shall be made in EUR. 
85. Payments shall be made on the basis of payment claims submitted to the Council.  
86. Payment claims of the Project are prepared by the Beneficiary in cooperation with partners. 
87. As it is set in the Rules for Funding and Implementation, there are two methods for payment of 
Project cost:  
87.1. the reimbursement method is used to compensate eligible Project costs incurred and 
paid by the Beneficiary/Partner. When the cost reimbursement method is used in Joint 
research project, the Beneficiary shall submit to the Council payment claims, consolidating 
incurred Project costs, together with the supporting documents and the cost payment 
evidence. When the cost reimbursement method is used in Institutional partnership project, 
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the Beneficiary shall submit to the Council payment claims, consolidating incurred Project 
costs, together with the documentary evidence on the project achievements (for example, 
implementation reports); 
87.2. the invoice payment method is used to pay invoices received but not yet paid by the 
Beneficiary/Partner in Joint research project. When the invoice payment method is used, the 
Beneficiary shall submit to the Council the copies of relevant invoices, service or supply 
contracts, transfer and acceptance certificates and other cost supporting documents. After 
the Council transfers the amount necessary to pay the relevant invoice, the Beneficiary must 
pay the service providers, suppliers or Partner within 5 working days of the receipt of the 
funds and submit the evidence of the payment to the Council. The Partner must pay the 
service providers or suppliers within 5 working days of the receipt of the funds from the 
Beneficiary and submit the evidence of the payment to the Council via the Beneficiary. The 
invoice payment method can be used when the specific conditions set in the Project 
agreement are met. 
88. The specific method(s) of cost payment shall be determined in the Project agreement. Project 
agreement may also provide for advance payment.  
89. The periodicity of Payment claim submission shall be at least every six months but not more 
frequently than once a month, unless Project agreement provides otherwise. 
90. For preparation of Payment claim the Beneficiary shall follow the procedure laid down in the 
Rules for Funding and Implementation unless the Project agreement provides otherwise. 
91. Unless the Project agreement provides otherwise, the Beneficiary shall submit to the Council 
three copies of the documents referred to in the point (90). 
92. The submitted Payment claim and supporting documents shall be checked and approved 
following the procedure described in the Rules for Funding and Implementation and the Project 
agreement. 
93. Payments to the Beneficiary shall be made after the approval of Payment claim and following 
the procedure laid down in the Project agreement. 
94. The Beneficiary shall distribute payment to the partners in conformity with the Project 
agreement and consortium agreement, and has to be able to determine at any time the amount 
paid to each Partner. 
95. The Beneficiary shall open a separate bank account to which all payments related to the project 
shall be made. The bank account shall allow that all financial operations and related interest are 
identified. 
96. The Beneficiary shall notify the Council of any changes in the data of the bank account referred 
to in point (95) within the time limits set in the Project agreement.  
97. Other payment terms and conditions may be set in the Project agreement. 
 
XIII. REPORTING 
 
98. Reports prepared by the Beneficiary in cooperation with partners shall be submitted to the 
Council. 
99. The beneficiaries shall submit the following reports of Joint research and Institutional 
partnership projects: 
99.1. interim implementation report; 
99.2. annual report; 
99.3. final implementation report. 
100. Interim/final implementation reports shall describe the progress of the Project, considering 
the timetable for the implementation of Project activities. Any deviation from the Project 
agreement shall be justified and corrective measures suggested. 
101. The interim implementation report shall consist of: 
101.1.  completed standard reporting forms, developed by CPMA; 
101.2. supporting documents, related to Project implementation during the reporting period.  
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102. As it is stated in the Rules for Funding and Implementation, the interim implementation 
report shall be submitted together with each Payment claim prepared by the Beneficiary (except 
the final Payment claim). 
103. Annual reports of the Project shall be prepared by completing appropriate templates (Annex 
No 7 or 8 for Joint research and Institutional partnership project report, respectively). Unless the 
Project agreement provides otherwise annual reports shall be prepared in Lithuanian and 
English. 
104. Annual reports shall be submitted once per calendar year following the procedure and time 
limits defined in the Project agreement. Annual project reports are not linked to Payment claims.  
If upon the expiration of the deadline for annual report the remaining project implementation 
period is shorter than 6 months, this report shall not be submitted, while all the information, 
related to that year, shall be presented in the last annual report. 
105. The final implementation report shall consist of: 
105.1.  completed standard reporting forms, developed by CPMA; 
105.2. supporting documents, related to Project implementation during the reporting period; 
105.3. a written summary of the Project, including description of the Project content and 
results and information concerning success, shortfalls, sustainability of the partnership and 
lessons learnt. Unless the Project agreement provides otherwise the written summary of the 
Project shall be prepared in Lithuanian and English. The chairman of the Council may set a 
template for the written summary of the Project. 
106. As it is stated in the Rules for Funding and Implementation, the final implementation report 
shall support the final Payment claim prepared by the Beneficiary and shall be submitted 
following the procedure and time limits set in the Project agreement.  
107. The Council shall have the right to ask for other types of reports related to the implementation 
of the project.  
 
XIV. MONITORING OF PROJECT IMPLEMENTATION 
 
108. Monitoring of Project implementation shall involve: 
108.1. checking of Payment claims and interim/final implementation reports; 
108.2. expert evaluation of annual reports; 
108.3. monitoring of procurement procedure (applicable to Joint research project); 
108.4. conducting of on-the-spot checks; 
108.5. external auditing. 
109. Monitoring of Project implementation shall be conducted by the Council and other 
institutions, defined in the Rules for Administration, Rules for Funding and Implementation, the 
Grant Agreement and Project agreement. 
110. Payment claims and supporting interim/final implementation reports shall be checked and 
approved following the procedure referred to in the point (92). 
111. If the same Payment claim of the same Beneficiary has been rejected three times, the 
Council may start the procedure for termination of the Project agreement. 
112. Expert evaluation and approval of annual reports shall be performed by the JSC according to 
the criteria set in the appropriate report expert evaluation form (Annex No 9 or 10 for Joint 
research and Institutional partnership project report respectively). If necessary, the JSC may be 
assisted by experts, appointed by the Committee. 
113. If the annual report is not approved by the JSC, the Council may start the procedure for 
termination of the Project agreement. 
114. Monitoring of the procurement procedure shall be performed in compliance with the 
provisions laid down in the Rules for Administration, Rules for Funding and Implementation, 
the Grant Agreement and the Project agreement. 
 14 
115. On-the-spot check may be performed by the Ministry of Education and Science of the 
Republic of Lithuania and CPMA, following the procedure laid down in the Rules for Funding 
and Implementation and the Project agreement. 
116. Unless the Project agreement states otherwise, on-the-spot check shall be carried out at least 
once during the Project implementation period. The aim of on-the-spot check shall be to 
ascertain that the information provided in payment claims and implementation reports is correct, 
that the circumstances which might affect the needs for financing have not changed and that the 
publicity requirements have been complied with.  
117. Unless the Project agreement states otherwise, the Beneficiary shall procure a public 
institution or private company of recognised professional reputation that will perform the final 
financial audit of the Project. Swiss partners shall be responsible for the financial audit of the 
costs incurred by them and for the submission of the related data to the Beneficiary. The 
conclusions of the audit shall be submitted to the Council together with the final Payment claim. 
The audit costs shall be eligible for reimbursement and must be planned as a part of the 
management costs of Beneficiary and one of the Swiss partners. 
118. The Council shall have the right to arrange for additional external financial and/or 
implementation audits. 
119. The Swiss Agency for Development and Cooperation or any other authorities designated by 
it as well as the National Audit Office of the Republic of Lithuania shall have the right, to audit 
and control the implementation of the Project and Beneficiary’s/Partner’s activities in so far as it 
relates to the Project at any time during the implementation of the Project and up to ten years 
after the end of the Project. 
120. The Beneficiary/Partner must repay unused and/or unduly paid or used grant in accordance 
with the provisions and procedures set in the Rules for Administration, Rules for Funding and 
Implementation, the Grant Agreement, the Project agreement and other relevant national 
legislation. 
 
XV. PROVISIONS FOR DOCUMENT STORAGE 
 
121. The Beneficiary/Partner shall keep all documents related to the implementation of the 
Project and shall ensure their availability to persons who are entitled to check/audit them. 
122. The Beneficiary/Partner shall keep the documents related to the implementation of the 
Project, following the provisions of the Rules for Funding and Implementation and the Project 
agreement. 
123. The documents referred to in point (122) shall be stored by Beneficiary/Partner up to ten 
years after the end of the Project. 
 
XVI. PROJECT PUBLICITY AND DISSEMINATION OF PROJECT RESULTS 
 
124. The Beneficiary/Partner shall carry out Project publicity actions in compliance with the 
requirements set for an executing agency in the Rules for Publicity and following the provisions 
of the Project agreement.  
125. Dissemination activities of the Project shall be compatible with the Lithuanian and Swiss 
legislation on protection of intellectual property rights and confidentiality obligations. 
126. All publications or any other dissemination relating to scientific results of the Project shall 
include the following statement to indicate that said results have been generated with the 
assistance of financial support from LSCP: 
The research leading to these results has received funding from Lithuanian-Swiss cooperation 
programme to reduce economic and social disparities within the enlarged European Union under 
project agreement n° [xxx]. 
 
XVII. FINAL PROVISIONS 
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127. The results of expert evaluation of the Proposals are final. The Council does not explain 
expert evaluation reports of the submitted proposals. The appeals against the expert evaluation 
reports of the proposals are not considered. 
128. The Beneficiary/Partner shall promote equal gender participation in the Project activities. 
129. The Beneficiary/Partner shall promote young researchers participation in the Project 
activities. 
130. Where the Supervisor of academic ethics and procedures determines that a person has 
violated the academic ethics, or the Council decides that a person who has been implementing 
(has implemented) a project funded (which has been funded) by the Council has violated the 
scientific ethics principles approved by the Council, the proposals in which the person is 
designated as the Applicant group leader (project leader) or Applicant core group member 
(another principal project implementer) shall not be considered according to all areas of 
activities supported by the Council for five years from the date of the relevant decision.  
131. Where the Committee decides to terminate the implementation of the project or recognize 
the project as failed, the proposals for the projects according to all areas of activities supported 
by the Council in which the scientists who had been managing a terminated or a failed project is 
again indicated as the Applicant team leader (leader for the intended project), shall not be 
considered for three years from the adoption date of the Resolution.  
132. The Guidelines for Applicants shall be valid to the extent of their compatibility with 
imperative norms of the legal acts, listed in the point (2) and other respective legal acts of the 
Republic of Lithuania and Swiss Confederation. 
133. Modifications to the Guidelines for Applicants to the extent of their compatibility with the 
legal acts, listed in the point (2) and other respective legal acts of the Republic of Lithuania and 
Swiss Confederation may be made by the Council. 
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Guidelines for Applicants 
Annex 1 
 
CATEGORIES OF ELIGIBLE COST OF THE JOINT RESEARCH PROJECTS 
 
 
No Cost category Eligible costs 
Direct costs are all those eligible costs which can be attributed directly to the Joint research 
project and are identified by the Beneficiary/Partner as such, in accordance with its accounting 
principles and its usual internal rules. 
1.  Personnel/staff: Personnel costs of Beneficiary/Partner team member (researchers, 
technicians and other supporting staff ) are eligible, if (cumulatively): 
a) costs are directly attributed to the implementation of the Project under 
LSCP and occur entirely within the public research and higher education 
institution, 
b) costs are not exceeding usual salary rates at the institution involved and 
c) the staff involved in the Project implementation is identified 
personally/specifically. 
Eligible personnel costs include: salaries, social security contributions and 
all other statutory costs related to employment obligations. 
2. Travels and 
subsistence 
allowances for 
staff taking 
part in the 
Project 
As a general rule, actual travel, incl. travel insurance costs, and related 
subsistence costs (including per diems, accommodation costs and other 
missions related costs calculated according to the national legislation) 
relating to the Project under LSCP may be considered as direct eligible 
costs, provided they comply with the Beneficiary's/Partner’s usual 
practices. 
Missions may also include participation at international and national 
workshops, seminars, round table discussions, academic conferences, etc., 
if they are directly relevant to the project objectives and realisation (e.g. 
aiming to present and discuss the project results, etc). 
3. Instruments 
and equipment 
Acquisition costs of instruments and equipment to the extent and for the 
period used for the Project. If such instruments and equipment can be used 
longer than only during the Project implementation time, only depreciation 
costs corresponding to the period used during the Project implementation 
shall be considered eligible, calculated on the basis of requirements of 
national legislation and good accounting practice.  
4.  External 
services 
For example, costs of contractual research, technical knowledge bought 
from outside sources at market prices as well as costs of 
consultancy/equivalent services used exclusively for the Project activity. 
Fees for legal advice, notary fees and costs of technical and financial 
expertise and other external services are eligible, if directly linked to the 
Project under the LSCP implementation. 
Participation fees in the workshop/seminars/conferences and other events 
are eligible, if directly relevant to the Project realisation. 
5. Costs for 
organization of 
events 
Costs for organization of events, conferences, trainings, meetings, etc., 
within the indicated research areas for Joint research projects are eligible, 
if necessary and directly linked to the Project. 
6.  Operating 
costs 
Operating costs such as costs of materials, supplies and similar are 
eligible, if incurred directly as a result of the joint research activity. 
7.  Publishing and 
publicity costs 
These costs may include such costs as preparation and publishing of joint 
scientific articles, magazines, other publications, etc. Eligible project 
publicity costs may also include costs for stands, stickers, posters, press 
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releases, information for web-sites, newspaper articles, promoting the 
project and/or results of the project, as well as other project information 
material and dissemination activity costs. 
8. Project 
management 
costs 
Project management costs (such costs have to be well justified, assuring 
the cost effectiveness, and cannot exceed up to 10% of total eligible 
Project costs):  
1) personnel/staff costs of Administrative personnel are eligible, if 
(cumulatively): 
a) costs are directly attributed to the implementation of the Project under 
LSCP and occur entirely by the public research and higher education 
institution, 
b) costs are not exceeding usual salary rates at the institution involved and 
c) the staff involved in the Project implementation is identified 
personally/specifically. 
Eligible administrative personnel costs include: salaries, social security 
contributions and all other statutory costs related to employment 
obligations.  
2) other costs such as costs related to the accountancy, translation services 
and other costs directly related to the project management are eligible if 
directly linked to the Projects and necessary for its implementation. Costs 
for accounting and auditing shall also meet the requirements set by the 
Project agreement or national legislation.  
Indirect/Overhead costs are all those eligible costs which cannot be identified by the 
Beneficiary/Partner as being directly attributed to the Project, but which can be identified and 
justified by its accounting system as being incurred in direct relationship with the eligible direct 
costs attributed to the Project - e.g. heating, water/gas/electricity, insurance, 
communication/postage costs, etc. 
VAT costs, if it cannot be recovered under national regulations, as it is stated in the Framework 
Agreement. 
 
 
TYPES OF ELIGIBLE COST OF THE INSTITUTIONAL PARTNERSHIP PROJECTS 
 
 
No Cost type Eligible costs 
1.  Salary and living 
allowance costs  
Salary and living allowance costs of Beneficiary/Partner seconded team 
member (researcher) are eligible, if (cumulatively): 
a) costs are directly attributed to the implementation of the Project under 
LSCP and occur entirely within the sending institution, 
b) the researcher, seconded in the framework of the Project 
implementation, is employed full-time by the sending institution under 
an employment contract, 
c) the researcher is seconded for at least 14 days and maximum for 6 
months (per researcher); 
d) salary and living allowance costs cover salary, social insurance 
contributions and other payments, per diems, accommodation, meals, 
local travel within the place of secondment and miscellaneous expenses 
and are based on unit costs expressed in person-year of seconded 
researcher: 
 80000 CHF1 per person per year for Lithuanian/Swiss 
researchers, seconded to Switzerland/Lithuania plus related social 
insurance contributions and other payments, based on the 
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legislation of the country/canton; 
 For partial years, a ‘pro-rata unit cost’ of 1/365 will be 
reimbursed for each day, i.e. 219.18 CHF1 per person per day plus 
social insurance contributions and other payments, based on the 
legislation of the country/canton. 
e) costs have been fully incurred for the benefit of the seconded 
researcher. 
2.  Subsistence 
allowance costs 
Subsistence allowance costs relating to the Project under LSCP may be 
considered as eligible costs, if (cumulatively): 
a) the duration of travel is up to 7 days; 
b) missions include participation at the Project meetings, international 
and national workshops, seminars, round table discussions, academic 
conferences, etc., and are directly relevant to the project objectives 
and realisation (e.g. aiming to present and discuss the project results, 
etc); 
c) subsistence allowance costs are based on unit costs which are 
calculated on the basis of EC per diem rates and cover 
accommodation, meals, local travel within the place of mission and 
miscellaneous expenses: 
http://ec.europa.eu/europeaid/sites/devco/files/perdiem-2013-07-
corrigendum-3-febr-2014_en.pdf 
3. Travel costs Travel costs relating to the Project under LSCP may be considered as 
eligible costs, if (cumulatively): 
a) costs are related to Beneficiary/Partner seconded team members 
(researchers), Beneficiary/Partner team member’s participation at the 
Project meetings, international and national workshops, seminars, round 
table discussions, academic conferences, etc., if they are directly relevant 
to the project objectives and realisation (e.g. aiming to present and 
discuss the project results, etc). 
b) travel costs are based on the following unit costs
2
: 
528 EUR for travel to European countries group I, 
664 EUR for travel to European countries group II, 
795 EUR for travel to European countries group III and NVS and Asian 
countries, 
1483 EUR for travel to Africa, Asia, Northern America. 
4.  Research, 
training and 
networking costs 
Research, training and networking costs of the Beneficiary and 
Partner are eligible, if (cumulatively): 
a) the costs for salary and living allowance of Beneficiary/Partner 
seconded team member (researcher) are eligible; 
b) research, training and networking costs are based on unit costs 
expressed in person-months of seconded researcher: 
 1800 EUR for each sending and hosting institution; 
 For partial months, a ‘pro-rata unit cost’ of 1/30 will be 
reimbursed for each day, i.e. 60 EUR per person per day for each 
sending and hosting institution (for ease of implementation, each 
month is considered to have 30 days).  
5. Management and 
indirect costs 
Management and indirect costs of Beneficiary and Partner are eligible, 
if (cumulatively): 
a) the costs for salary and living allowance of Beneficiary/Partner 
seconded team member (researcher) are eligible, 
b) management and indirect costs inter alia cover audit costs and pay for 
annual leave/compensation for unused annual leave, etc., and are based 
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on unit costs expressed in person-months of seconded researcher: 
 700 EUR for each sending and hosting institution; 
 For partial months, a ‘pro-rata unit cost’ of 1/30 will be 
reimbursed for each day, i.e. 23.33 EUR per person per day for 
each sending and hosting institution (for ease of implementation, 
each month is considered to have 30 days).  
 
1 The amount for unit costs in EUR shall be indicated in the Call. 
2
 Based on the unit costs, established by the order No V-191 of October 6, 2014 of the chairman of the Research 
Council of Lithuania  
 
 20 
Guidelines for Applicants 
Annex 2 
 
APPLICATION FORM 
 
LITHUANIAN-SWISS COOPERATION PROGRAMME 
„RESEARCH AND DEVELOPMENT“ 
JOINT RESEARCH PROJECT 
 
 
I. BASIC DATA ABOUT THE PROJECT 
 
Research area of the Project 1  Environmental science and technology   
2  Health/life sciences 
3  Natural sciences  
Please select the appropriate item 
Title of the 
Project 
In English There is a limit of 200 characters. 
In Lithuanian  
Project acronym There is a limit of 20 characters. 
Keywords There is a limit of 5 keywords. 
Applicant  Legal name  
Code/number  
Legal address, 
telephone and email 
 
Account number  
Legal representative  First name, family name, position 
Contact person First name, family name, position, telephone, email address 
Swiss 
partner  
Legal name  
Code/number   
Legal address, 
telephone and email 
 
Account number  
Legal representative  First name, family name, position 
Contact person First name, family name, position, telephone, email address 
Other 
Lithuanian 
/Swiss 
partner  
(if 
applicable) 
Legal name  
Code/number  
Legal address, 
telephone and email 
 
Account number  
Legal representative First name, family name, position 
Contact person  First name, family name, position, telephone, email address 
Project duration  Duration in months 
Start date Month, Year 
End date Month, Year 
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Budget Total budget in EUR 
Abstract In English The abstract shall provide the reader with a clear 
understanding of the objectives of the Project and how they 
will be achieved. 
There is a limit of 2000 characters. 
In Lithuanian There is a limit of 2000 characters. 
 
II. RESEARCH PLAN 
 
1. Concept and objectives (There is a limit of 2 pages) 
Explain the concept of your Project. What are the main ideas that led you to propose this research? 
Describe in detail the main objectives. The objectives should be achievable within the Project, not 
through subsequent development. They should be stated in a measurable and verifiable form. 
 
2. Progress beyond the state-of-the-art (There is a limit of 4 pages) 
Describe the state-of-the-art and your own contribution in the area concerned, and the advance that 
the proposed Project would bring about. Disclose novelty, originality, degree of innovation and 
significance of proposed research. Show contribution to scientific and/or technical questions of 
general interest. 
 
3. Research methodology and associated work plan (There is a limit of 5 pages) 
Describe research methodology and the overall strategy of the work plan. A detailed work plan, 
broken down into activities, should follow the logical phases of the implementation of the Project 
and include Project management and assessment of progress and results (describe as appropriate, 
key intermediate goals, tasks and deliverables). 
Describe available and necessary resources (including equipment). 
Describe any significant risks, and associated contingency plans. 
The work planning should be explicitly detailed to justify the proposed effort and allowing progress 
monitoring.  
Note: in accordance with the work plan presented in this section, please complete section VI. 
Timetable for the implementation of Project activities. 
 
III. PROJECT PARTICIPANTS 
 
1. Project staff (Note: if the non-core team members are not identified yet, it is enough to indicate 
the foreseen position and workload in the Project) 
No Title First name and family 
name 
Position in the 
Project 
Workload/effort 
in the Project, in 
months 
Telephone, email 
Applicant 
Applicant team leader 
      
Other members of the team (including non-scientific staff)  
      
      
      
Swiss partner 
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Partner team leader 
      
Other members of the team (including non-scientific staff) 
      
      
Other Lithuanian / Swiss partner (if applicable) 
Partner team leader 
      
Other members of the team (including non-scientific staff) 
      
      
 
2. Project participants (There is a limit of 1 page per participant) 
For Applicant and each partner, provide a brief description of the legal entity, the main tasks they 
have been attributed, and the previous experience relevant to those tasks. Provide also a short 
profile of the team members who will be undertaking the work.  
 
3. Consortium as a whole (There is a limit of 2 pages) 
Describe how the Project participants collectively constitute a Consortium capable of achieving the 
Project objectives, and how they are suited and committed to the tasks assigned to them. Show the 
complementarity between the Project participants. Explain how the composition of the Consortium 
is well-balanced in relation to the objectives of the Project. Describe the planned continuation of 
collaboration after the end of the Project. 
 
IV. MANAGEMENT AND FINANCIAL PLAN  
 
1. Management structure and procedures (There is a limit of 1 page) 
Describe the organisational structure (e.g. communication between the Applicant and partners, 
division of roles, and organisation of meetings) and decision-making mechanisms of the Project 
(e.g. problem solving procedures, monitoring). Show how they are matched to the complexity and 
scale of the Project. 
Note: in accordance with the information presented in this section, please complete section VI. 
Timetable for the implementation of Project activities. 
 
2. Breakdown of the budget in EUR  
Cost category 
Applicant 
Swiss
4
 
partner 
Other 
Lithuanian/Swiss
4
 
partner (if 
applicable) 
Total, EUR Total, % 
1.1. Personnel/staff      
1.2. Travel costs and subsistence 
allowances 
     
1.3. Instruments and equipment
1
      
1.4. External services      
1.5. Costs for organization of 
events 
     
1.6. Operating costs      
1.7. Publishing and publicity costs      
1.8. Management costs
2
      
1.9. Indirect costs
3
      
Total, EUR      
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Total, %      
FUNDING SOURCES 
1. Swiss contribution   
2. State budget of the Republic of Lithuania   
3. Project income (if applicable)   
1
Instruments and equipment costs of the Project shall not exceed 30% of the total eligible Project 
costs. 
2
Management costs of the Project shall not exceed 10% of the total eligible Project costs. 
3
Indirect costs of the Project shall not exceed 10% of the total eligible direct Project costs. 
4
The maximum admissible participation of Swiss partners in the total eligible costs of the Project 
shall not exceed 50%. 
 
3. Justification of the budget in EUR 
Cost category/line 
Unit  
Number 
of units 
Unit cost, 
EUR  
Total 
amount, 
EUR  
Justification of costs
6
 
1. Applicant total costs ...  
1.1. Personnel/staff   - ... - 
1.1.1. Applicant team leader Hour
1
     
1.1.2. ... 
(Indicate group member or members, 
provided their average hourly pay 
rate is the same)   
Hour
1
     
1.2. Travel costs and subsistence 
allowances 
  - ... - 
1.2.1.... 
(Indicate the mission of Applicant 
team leader or member) 
Mission     
1.3. Instruments and equipment
2
   - ... - 
1.3.1. … 
(Indicate the instrument or 
equipment) 
Indicate 
the unit 
    
1.4. External services - - - ... - 
1.4.1. … 
(Indicate the name of the service) 
Indicate 
the unit 
    
1.5. Costs for organization of 
events 
- - - ... - 
1.5.1. … 
(Indicate the activity, related to 
organization of events) 
Indicate 
the unit 
    
1.6. Operating costs - - - ... - 
1.6.1. … 
(Indicate the operating cost or group 
of operating costs, e.g. office 
supplies) 
Indicate 
the unit 
    
1.7. Publishing and publicity costs  - - - ... - 
1.7.1. ... 
(Indicate publishing activity) 
     
1.7.2 .... 
(Indicate publicity or other 
dissemination activity) 
Note: at least two publicity measures 
indicated in the Rules for Publicity 
are compulsory for the Project. 
Indicate 
the unit 
    
1.8. Management costs
3
 - - - ... - 
1.8.1. Administrative personnel/staff 
costs 
Hour
1
     
1.8.2. Audit Indicate 
the unit 
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1.8.3. ... 
(Indicate the type of management 
activity) 
Indicate 
the unit 
    
1.9. Indirect costs
4
   - ... - 
2. Swiss
5
 partner total costs ...  
2.1. Personnel/staff   - ... - 
2.1.1. Partner team leader Hour
1
   ...  
2.1.2. ... 
(Indicate group member or members, 
provided their average hourly pay 
rate is the same)   
Hour
1
     
2.2. Travel costs and subsistence 
allowances 
  - ... - 
2.2.1. 
(Indicate the mission of Partner team 
leader or member) 
Mission     
2.3. Instruments and equipment
2
   - ... - 
2.3.1. … 
(Indicate the instrument or 
equipment) 
Indicate 
the unit 
    
2.4. External services - - - ... - 
2.4.1. … 
(Indicate the name of the service) 
Indicate 
the unit 
    
2.5. Costs for organization of 
events 
- - - ... - 
2.5.1. … 
(Indicate the activity, related to 
organization of events) 
Indicate 
the unit 
    
2.6. Operating costs - - - ... - 
2. 6.1. … 
(Indicate the operating cost or group 
of operating costs, e.g. office 
supplies) 
Indicate 
the unit 
    
2.7. Publishing and publicity costs  - - - ... - 
2.7.1. ... 
(Indicate publishing activity) 
     
2.7.2 .... 
(Indicate publicity or other 
dissemination activity) 
Indicate 
the unit 
    
2.8. Management costs
3
 - - - ... - 
2.8.1. Administrative personnel/staff 
costs 
Hour
1
     
2.8.2. Audit Indicate 
the unit 
    
2.8.3. ... 
(Indicate the type of management 
activity) 
Indicate 
the unit 
    
2.9. Indirect costs
4
 - - - ... - 
3. Other Lithuanian/Swiss
5
 partner total costs(if applicable) ...  
3.1. Personnel/staff      
3.1.1. Partner team leader Hour
1
     
…      
1
To obtain average hourly pay rate per person, the total personnel costs per person shall be divided 
by actual work hours per person planned to be dedicated to the project. The total personnel costs 
per person shall be calculated by multiplying the planned average hourly gross salary per person 
by the number of actual work hours per person planned to be dedicated to the project (not including 
holidays or other time not actually worked) and by adding the pay for annual leave/compensation 
for unused annual leave (calculated only for the work time dedicated to the project), plus taxes 
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related to these amounts and paid by the employer (social security contributions, contributions to 
the Guarantee Fund).  
2
Instruments and equipment costs of the Project shall not exceed 30% of the total eligible Project 
costs. 
3
Management costs of the Project shall not exceed 10% of the total eligible Project costs. 
4
Indirect costs of the Project shall not exceed 10% of the total eligible direct Project costs. 
5
The maximum admissible participation of Swiss partners in the total eligible costs of the Project 
shall not exceed 50%. 
6
Justify each cost category/line by providing calculations/explanations of number of units and unit 
costs. If relevant, indicate the legislation, provisions of which have been followed.  
 
V. IMPACT (There is a limit of 2 pages) 
 
1. Impact of the Project 
Describe the impact of the Project on institutional, national and international level. How your 
Project will contribute towards the solution of the scientific questions in relation to the topic or 
topics in question. Assess possible economic, social and industrial impacts of the Project. 
Mention the steps that will be needed to bring about these impacts. 
 
2. Dissemination and/or exploitation of Project results. Project publicity 
Describe the measures you propose for the dissemination and/or exploitation of Project results 
(publications, articles, organisation and participation in seminars/workshops/conferences), and how 
these will increase the impact of the Project. Designing these measures, you should also ensure that 
Project publicity requirements set for an executing agency in the Rules for Publicity are fulfilled. 
Note: in accordance with the information presented in this section, please complete section VI. 
Timetable for the implementation of Project activities. 
 
3. Management of intellectual property (IP) 
Describe the measures you propose for the protection of the intellectual property created in the 
frame of the Project. Provide other relevant information on the management of envisaged IP. 
Note: in accordance with the information presented in this section, please complete section VI. 
Timetable for the implementation of Project activities. 
 
VI. TIMETABLE FOR THE IMPLEMENTATION OF PROJECT ACTIVITIES 
Note: This timetable will form the basis for Project implementation monitoring. 
 
No Project activity Start month of 
implementation 
Completion 
month of 
implementation 
Deliverable 
1     
2     
3     
4     
5     
…     
 
VII. SENSITIVE ETHICAL ISSUES  
 
Does the proposed research involve human embryos (human embryonic stem 
cells)? 
Yes No 
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Does the proposed research involve children?   
Does the proposed research involve patients?   
Does the proposed research involve human genetic material?   
Does the proposed research involve human biological samples?   
Does the proposed research involve human data collection?   
Does the proposed research involve processing of genetic information or personal 
information (e.g. health, ethnicity, religion, philosophical views)? 
  
Does the process of research involve tracking the location or observation of 
people? 
  
Does the research involve research on animals?   
If the activities of your Project give rise to ethical issues, explain how such issues have been taken 
into account: what national or international legal norms have been observed? Please define the 
principles applied to the use of research results related to sensitive ethical issues (There is a limit of 
1 page). 
 
VIII. APPENDICES 
 
1. Curriculum vitae for the leader of the Applicant and each partner team (There is a limit of 2 pages 
per leader). The list of the most important publications relevant to the Project over the past 5 years.  
2. Personal merits and achievements of the Applicant and each partner team members:  
- Significant publications relevant to the Project over the past 5 years. Please specify a maximum of 
5 publications for each team. For each publication the following information shall be provided: title, 
authors, title of the scientific journal, its publication year, number and pages, citations (i.e. Thomson 
Reuters Web of Science). 
- Other relevant information. 
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Guidelines for Applicants 
Annex 3 
 
APPLICATION FORM 
 
LITHUANIAN-SWISS COOPERATION PROGRAMME 
„RESEARCH AND DEVELOPMENT“ 
INSTITUTIONAL PARTNERSHIP PROJECT 
 
 
I. BASIC DATA ABOUT PROJECT 
Research area of the Project 1  humanities  
2  social sciences  
3  physical sciences  
4  biomedical sciences 
5  technology 
6  agricultural sciences 
Please select the appropriate item 
Title of the 
Project 
In English There is a limit of 200 characters. 
In Lithuanian  
Project acronym There is a limit of 20 characters. 
Keywords There is a limit of 5 keywords. 
Applicant  Legal name  
Code/number  
Legal address, 
telephone and email 
 
Account number  
Legal representative  First name, family name, position 
Contact person First name, family name, position, telephone, email address 
Swiss 
partner  
Legal name  
Code/number   
Legal address, 
telephone and email 
 
Account number  
Legal representative First name, family name, position 
Contact person First name, family name, position, telephone, email address 
Other 
Lithuanian 
/Swiss 
partner  
(if 
applicable) 
Legal name  
Code/number  
Legal address, 
telephone and email 
 
Account number  
Legal representative  First name, family name, position 
Contact person  First name, family name, position, telephone, email address 
Project duration Duration in months 
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Start date Month, Year 
End date Month, Year 
Budget Total budget in EUR 
Abstract In English The abstract shall provide the reader with a clear 
understanding of the objectives of the Project and how they 
will be achieved. 
There is a limit of 2000 characters. 
In Lithuanian There is a limit of 2000 characters. 
 
II. PLAN FOR ORGANIZING SECONDMENTS AND EVENTS 
 
1. Concept, relevance and objectives (There is a limit of 2 pages) 
Explain the concept of your Project. Why is it relevant (in relation to the “state of art” and from 
institutional viewpoint)? Disclose originality of your project and its inter/trans/multidisciplinarity (if 
applicable). Describe in detail the main objectives. The objectives should be stated in a measurable 
and verifiable form. 
 
2. Plan for secondments and organizing events (There is a limit of 7 pages) 
Provide the overall strategy of the Project. Present methodological approach highlighting the 
research and/or innovation activities proposed. Describe knowledge sharing among the participants 
in light of the research and (or) innovation objectives. A detailed work plan for organizing 
secondments and events (conferences, workshops, seminars, trainings, etc.) should be presented. 
Describe different stages of work, foreseen activities and expected results. It should be explained 
how the objectives of each secondment will be integrated into – and contribute to – the overall 
Project. Provide justification of the main networking events (Please include table 2a and table 2b).  
 
2a Secondments 
Seconded 
researcher 
(e.g. SR 1) 
Sending institution Hosting institution Planned start 
month (1-11) 
Duration months 
(0.5 - 6) 
Objective: 
Expected results: 
Total (Max:30 months) 
 
2b Main mutually organised training events, conferences, etc and role of Project participant 
 Main training events, conferences, etc Responsible 
Project 
participant 
Project month 
(estimated) 
1.    
2.    
 
Describe any significant risks, and associated contingency plans. 
The work planning should be explicitly detailed to justify the proposed effort and allowing progress 
monitoring. 
Note: in accordance with the plan presented in this section, please complete section VI. Timetable 
for the implementation of Project activities. 
 
 
III. PROJECT PARTICIPANTS 
 
1. Project staff (Note: if the non-core team members are not identified yet, it is enough to indicate 
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the foreseen position and input in the Project) 
No Title First name and family 
name 
Position in the 
Project  
Input in the 
Project, in 
months 
Telephone, email 
Applicant 
Applicant team leader 
      
Other members of the team, including seconded researchers  
      
      
      
Swiss partner 
Partner team leader 
      
Other members of the team, including seconded researchers  
      
      
Other Lithuanian / Swiss partner (if applicable) 
Partner team leader 
      
Other members of the team, including seconded researchers 
      
      
 
2. Project participants (There is a limit of 1 page per participant) 
For each Project participant, provide a brief description of the legal entity (available expertise, 
human resources and infrastructure), the main tasks they have been attributed and the previous 
experience relevant to those tasks. Provide also a short profile of the team members who will be 
supervising the seconded researchers and undertaking the work.  
 
3. Consortium as a whole (There is a limit of 2 pages) 
Describe how the Project participants collectively constitute a Consortium capable of achieving the 
Project objectives, and how they are suited and committed to the tasks assigned to them. Show the 
complementarity between the project participants and possible synergies. Explain how the 
composition of the Consortium is well-balanced in relation to the objectives of the Project. Describe 
the continuation of collaboration after the end of the Project. 
 
IV. MANAGEMENT AND FINANCIAL PLAN  
 
1. Management structure and procedures (There is a limit of 1 page) 
Describe the organisational structure (e.g. communication between the Applicant and Partners, 
division of roles, and organisation of meetings) and decision-making mechanisms of the Project 
(e.g. problem solving procedures, monitoring). Show how they are matched to the complexity and 
scale of the Project. 
Note: in accordance with the information presented in this section, please complete section VI. 
Timetable for the implementation of Project activities. 
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2. Breakdown of the budget in EUR  
Cost type 
Applicant Swiss
1
 partner 
Other 
Lithuanian/Swiss
1
 
partner (if 
applicable) 
Total, EUR 
1.1. Salary and living allowance 
costs 
    
1.2. Social insurance contributions 
and other payments 
    
1.3. Subsistence allowance costs     
1.4. Travel costs     
1.5. Research, training and 
networking costs 
    
1.6. Management and indirect costs     
Total, EUR     
Total, %     
FUNDING SOURCES 
1. Swiss contribution  
2. State budget of the Republic of Lithuania  
1
The maximum admissible participation of Swiss partners in the total eligible costs of the Project 
shall not exceed 50%. 
 
3. Justification of the budget in EUR 
Cost type/line 
Unit  
Number 
of units 
Unit cost, 
EUR  
Total 
amount, 
EUR  
Justification of costs 
1. Applicant total costs ...  
1.1. Salary and living allowance 
costs 
- - - ... - 
1.1.1…. 
(Indicate seconded Applicant team 
member (researcher) 
Day  219.18 CHF  - 
1.2. Social insurance contributions 
and other payments 
- - - … - 
1.2.1…. 
(Indicate seconded Applicant team 
member (researcher) 
Day  30.98 % or 
31 % / 
Indicate 
other 
(Please 
select the 
appropriate 
item) 
 Please justify the amount 
of the social insurance 
contributions and other 
payments of the 
Applicant, taking into 
account the relevant 
legislation of Lithuania 
1.3. Subsistence allowance costs   - ... - 
1.3.1.... 
(Indicate the mission of Applicant 
team member) 
Day 1-7 
(Please 
select the 
appropri
ate item) 
(Please 
select the 
appropriate 
item) 
 Please justify necessity of 
each mission 
1.4. Travel costs - - - ... - 
1.4.1. … 
(Indicate the travel of Applicant team 
member) 
Travel  528 /  
664 /  
795 /  
1483 
(Please 
select the 
appropriate 
item) 
 Please justify necessity of 
each travel 
1.5. Research, training and 
networking costs 
- -  ... - 
1.5.1. … 
(Indicate seconded/hosted 
Month / 
Day 
 1800 / 60   - 
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Applicant/Partner team member 
(researcher) 
(0.033 of 
month) 
1.6. Management and indirect costs - - - ... - 
1.6.1. … 
(Indicate seconded/hosted 
Applicant/Partner team member 
(researcher) 
Month / 
Day 
(0.033 of 
month) 
 700 / 23.33   - 
2. Swiss
1
 partner total costs ...  
2.1. Salary and living allowance 
costs 
- - - ... - 
2.1.1…. 
(Indicate seconded Partner team 
member (researcher) 
Day  219.18 CHF  - 
2.2. Social insurance contributions 
and other payments 
- - - … - 
2.2.1…. 
(Indicate seconded Partner team 
member (researcher) 
Day  30.98 % / 
31 % / 
Indicate 
other 
(Please 
select the 
appropriate 
item) 
 Please justify the amount 
of the social insurance 
contributions and other 
payments of the Partner, 
taking into account the 
relevant legislation of 
Switzerland 
2.3. Subsistence allowance costs   - ... - 
2.3.1.... 
(Indicate the mission of Partner team 
member) 
Day 1-7 
(Please 
select the 
appropri
ate item) 
(Please 
select the 
appropriate 
item) 
 Please justify necessity of 
each mission 
2.4. Travel costs - - - ... - 
2.4.1. … 
(Indicate the travel of Partner team 
member) 
Travel  528 /  
664 /  
795 /  
1483 
(Please 
select the 
appropriate 
item) 
 Please justify necessity of 
each travel 
2.5. Research, training and 
networking costs 
- -  ... - 
2.5.1. … 
(Indicate seconded/hosted 
Applicant/Partner team member 
(researcher) 
Month / 
Day 
(0.033 of 
month) 
 1800 / 60  - 
2.6. Management and indirect costs - - - ... - 
2.6.1. … 
(Indicate seconded/hosted 
Applicant/Partner team member 
(researcher) 
Month / 
Day 
(0.033 of 
month) 
 700 / 23.33  - 
3. Other Lithuanian/Swiss
1
 partner total costs(if applicable) ...  
3.1. Salary and living allowance 
costs 
     
2.1.1…. 
(Indicate seconded Partner team 
member (researcher) 
Day  219.18 CHF  - 
…      
1
The maximum admissible participation of Swiss partners in the total eligible costs of the Project 
shall not exceed 50%. 
 
V. IMPACT (There is a limit of 1 page) 
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1. Impact of the Project 
Describe how your Project will facilitate researchers’ career development, human capacity building, 
networking, dissemination of best practices and lasting collaboration after the end of the Project. 
Describe the impact of the Project on institutional, national and international level. Evaluate the 
Project contribution towards the possible solution of relevant scientific/technological problem. 
Discuss possible social impact. 
Mention the steps that will be needed to bring about these impacts. 
 
2. Spreading excellence, exploiting results, disseminating knowledge. Project publicity 
Describe the measures you propose for the dissemination and/or exploitation of Project results 
(publications, articles, organisation and participation in seminars/workshops/conferences), and how 
these will increase the impact of the Project. Designing these measures, you should also ensure that 
Project publicity requirements set for an executing agency in the Rules for Publicity are fulfilled. 
Note: in accordance with the information presented in this section, please complete section VI. 
Timetable for the implementation of Project activities. 
 
3. Management of intellectual property (IP) 
Describe the measures you propose for the protection of the intellectual property created in the 
frame of the Project. Provide other relevant information on the management of envisaged IP. 
Note: in accordance with the information presented in this section, please complete section VI. 
Timetable for the implementation of Project activities. 
 
VI. TIMETABLE FOR THE IMPLEMENTATION OF PROJECT ACTIVITIES 
Note: This timetable will form the basis for Project implementation monitoring. 
 
No Project activity Start month of 
implementation 
Completion month 
of implementation 
Deliverable 
1     
2     
3     
4     
5     
…     
 
VII. SENSITIVE ETHICAL ISSUES  
 
Does the proposed research involve human embryos (human embryonic stem 
cells)? 
Yes No 
  
Does the proposed research involve children?   
Does the proposed research involve patients?   
Does the proposed research involve human genetic material?   
Does the proposed research involve human biological samples?   
Does the proposed research involve human data collection?   
Does the proposed research involve processing of genetic information or personal 
information (e.g. health, ethnicity, religion, philosophical views)? 
  
Does the process of research involve tracking the location or observation of 
people? 
  
Does the research involve research on animals?   
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If the activities of your Project give rise to ethical issues, explain how such issues have been taken 
into account: what national or international legal norms have been observed? Please define the 
principles applied to the use of research results related to sensitive ethical issues (There is a limit of 
1 page). 
 
VIII. APPENDICES 
 
1. Curriculum vitae for the leader of the Applicant and each partner team (There is a limit of 2 pages 
per leader). List of the most important publications relevant to the Project over the past 5 years.  
2. Personal merits and achievements of the Applicant and each partner team members:  
- Significant publications relevant to the Project over the past 5 years. Please specify a maximum of 
5 publications for each team. For each publication the following information shall be provided: title, 
authors, title of the scientific journal, its publication year, number and pages, citations (e.g. 
Thomson Reuters Web of Science). 
- Other relevant information.  
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Guidelines for Applicants 
Annex 4 
 
ADMINISTRATIVE CHECK FORM OF THE PROPOSAL UNDER LSCP 
 
Proposal Reference Number: 
Project title: 
Name of the Applicant: 
Project type (select the appropriate item): 
 Joint research project  
 Institutional partnership project 
 
No FORMAL CRITERIA Initial check After adjustment 
Yes No Comments Yes No Comments 
1.  A proposal was received by the Council 
before the deadline date and time 
established in the Call.  
      
2.  Letters of the Applicant and each 
partner were received by the Council 
before the deadline date and time 
established in the Call. 
      
3.  The proposal has been submitted in 
Lithuanian and English. 
      
4.  The application has been completed in 
the proper manner
1 
following the set 
form. 
      
5.  The submitted Proposal includes all the 
requested annexes: 
      
5.1. Curriculum vitae for the leader of 
Applicant and each partner team. 
      
5.2. Personal merits and achievements of 
Applicant and each partner team 
members. 
      
6.  The letters are properly prepared and 
signed by the legal representatives of the 
Applicant/Partner. 
      
7.  The minimum participation conditions 
for LSCP are met:  
      
7.1. There are at least two Project 
participants. 
      
7.2 Applicant is a public higher education 
and research institution of Lithuania. 
      
7.3. At least one Partner is a public higher 
education and research institution of 
Switzerland. 
      
7.4. Other partners are public higher 
education and research institutions of 
Lithuania/Switzerland (if applicable). 
      
8. Applicant team leader and other team 
members meet all the requirements 
referred to in points (3.4, 9 and 10) and 
in the Call; the Council does not apply 
restrictions on their proposals. 
      
9. The Project duration does not exceed 
the maximum duration set in the Call. 
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10. The Project budget does not exceed the 
maximum budget size in EUR set in the 
Call. 
      
11. Swiss partners’ budget share does not 
exceed 50% of the total Project budget. 
      
12. Instruments and equipment costs do not 
exceed 30% of the total Project budget 
(applicable to Joint research project). 
      
13. Project management costs do not exceed 
10% of the total Project budget 
(applicable to Joint research project). 
      
14. Indirect/Overhead costs do not exceed 
10% of the total direct Project costs 
(applicable to Joint research project). 
      
15. Applicant team leader will devote at 
least 40 hours per month to the project 
throughout the duration of the Project 
(applicable to Joint research project). 
      
16. Personnel/staff costs are calculated 
correctly and are properly justified
2 
(applicable to Joint research project). 
      
16a. Salary and living allowance costs and 
are calculated correctly (applicable to 
Institutional partnership project). 
      
16b. Social insurance contributions and other 
payments are calculated correctly and 
are properly justified
2 
(applicable to Institutional partnership 
project). 
      
17. Travel costs and subsistence allowances 
for staff taking part in the Project are 
calculated correctly and are properly 
justified
2
 (applicable to Joint research 
project). 
      
17a. Subsistence allowance costs are 
calculated correctly and are properly 
justified
2 
(applicable to Institutional partnership 
project). 
      
17b. Travel costs are calculated correctly and 
are properly justified
2 
(applicable to Institutional partnership 
project). 
      
18. Costs of instruments and equipment 
(applicable to Joint research project) 
are calculated correctly and are properly 
justified
2
. 
      
18a. Research, training and networking costs 
are calculated correctly (applicable to 
Institutional partnership project). 
      
19. External services costs are calculated 
correctly and are properly justified
2 
(applicable to Joint research project). 
      
20. Costs for organization of events are 
calculated correctly and are properly 
justified
2 
(applicable to Joint research 
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project). 
21. Operating costs are calculated correctly 
and are properly justified
2
 (applicable to 
Joint research project). 
      
22. Publishing and publicity costs include at 
least two publicity measures, indicated 
in the Rules for Publicity; 
In case Joint research project they are 
calculated correctly and are properly 
justified
2
. 
      
23. Management costs are calculated 
correctly and are properly justified
2
 
(applicable to Joint research project). 
      
23a. Management and indirect costs are 
calculated correctly (applicable to 
Institutional partnership project). 
      
24.  Management costs of the Applicant and 
one of the Swiss partners include audit 
costs (applicable to Joint research 
project). 
      
 
OBSERVATIONS AND CONCLUSIONS AFTER INITIAL ADMINISTRATIVE CHECK PROCEDURE 
(Indicate, what information or documents are missing; criteria that are not met) 
 
 the Proposal meets all the formal criteria and is eligible for further assessment; 
 the Proposal does not meet the following formal criteria (reference to the number of the criterion e.g., 
one of 3-6 or 15-24), it is necessary to request the Applicant to adjust the information; 
 the Proposal does not meet the following formal criteria (reference to the number of the criterion e.g., 
one of 1-2 or 7-14), it is ineligible for further assessment. 
 
 
Initial administrative   _________________  ____________  ____________ 
check performed by:            (name, surname)  (signature)    (date) 
 
 
OBSERVATIONS AND COMMENTS AFTER PROPOSAL ADJUSTMENT (if any) 
(Indicate what information or documentation is missing; criteria that are not met, track of correspondence 
with the Applicant) 
 
 the Proposal meets all the formal criteria and is eligible for further assessment; 
 the Proposal does not meet the following formal criteria (reference to the number of the criterion e.g., 
one of 16-23) and the eligible budget of the Proposal is .......EUR. The proposal is eligible for further 
assessment; 
 the Proposal does not meet the following formal criteria (reference to the number of the criterion e.g., 
one of 3-6 or 15 or 24), it is ineligible for further assessment. 
 
 
Administrative check    ________________  ____________  ____________ 
after adjustment 
performed by:     (name, surname)    (signature)    (date) 
 
 
1
Note: the completeness of the information contained in application shall be evaluated by the experts; the 
administrative check only applies to the presence of the appropriate parts of the application. 
2
Note: the justification shall be evaluated on the basis of the information presented in the Proposal section 
IV.3 Justification of the budget in EUR; the administrative check only applies to the logics of the 
justification and arithmetic mistakes. 
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Guidelines for Applicants 
Annex 5 
 
EXPERT EVALUATION FORM OF THE JOINT RESEARCH PROJECT 
PROPOSAL UNDER LSCP 
 
 
Proposal Reference Number: 
Joint research project title: 
Name of the Applicant: 
 
Note: If considering expert panel evaluation, proposal fails to achieve at least one of the criterion 
threshold scores and/or the overall threshold, it shall be rejected. 
 
Scores 
max 5 Grade 
1 poor 
2 fair 
3 good 
4 very good 
5 excellent 
 
 
Individual expert/Expert panel evaluation report 
Content-related criteria Score awarded Comments and 
remarks of the 
Expert/Expert panel 
1. Concept, relevance and objectives Max. 5 
Threshold 3 
 
Relevance of Project application to defined research areas 
Soundness of concept and quality of objectives 
Progress beyond the state-of-the-art 
Novelty, originality, degree of innovation and significance of 
proposed research 
  
2. Validity and quality of the research methodology  Max. 5 
Threshold 3 
 
The adequacy of the approach chosen and methods applied 
Quality and effectiveness of the research work plan 
Expected results and their scientific value  
  
3. Capacity of the Consortium Max. 5 
Threshold 3 
 
Quality and experience of the Project participants in relevant 
research fields and in scientific cooperation 
Quality of the Consortium as a whole (including 
complementarity, balance and ability to continue collaboration 
after the end of the Project) 
  
4. Management efficiency and budget Max. 5 
Threshold 3 
 
Appropriateness of the management structure and procedures  
Project feasibility within the budget and timeframe 
Appropriateness of the allocation and justification of the 
resources to be committed (staff, equipment …) 
  
5. Potential impact through the development, dissemination Max. 5  
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and use of the Project results Threshold 3 
Impact of the Project 
Appropriateness of measures for dissemination and/or 
exploitation of Project results 
Management efficiency of intellectual property 
  
Total scores awarded Max. 25 
Threshold 17 
Has the Project proposal passed all the evaluation thresholds 
and overall threshold? 
No Yes 
Justification (up to 1000 characters)   
   
 
The proposed amount of grant:.................................................................................  
Justification (in case the proposed amount of grant is different than requested):............................... 
 
Does this Proposal raise sensitive ethical issues? If yes, please comment whether the sensitive ethical issues are 
properly addressed in the Proposal.  
:....................................................................................................................................................................................... 
 
 
 
Name, surname of the Individual Expert /Expert panel chair                                            Date 
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Guidelines for Applicants 
Annex 6 
 
EXPERT EVALUATION FORM OF THE INSTITUTIONAL PARTNERSHIP 
PROJECT PROPOSAL UNDER LSCP 
 
Proposal Reference Number: 
Institutional partnership project title: 
Name of the Applicant: 
 
Note: If considering JSC evaluation, proposal fails to achieve at least one of the criterion threshold 
scores and/or the overall threshold, it shall be rejected. 
 
Scores 
max 5 Grade 
1 poor 
2 fair 
3 good 
4 very good 
5 excellent 
 
Expert panel evaluation report 
Content-related criteria Score awarded Comments and 
remarks of the 
Expert panel 
1. Concept, relevance and objectives Max. 5 
Threshold 3 
 
Relevance of Project application to defined research areas and 
institutions involved 
Soundness of concept and quality of objectives 
Progress beyond the state-of-the-art and originality 
  
2. Quality and effectiveness of the plan for organizing 
secondments and events 
Max. 5 
Threshold 3 
 
The adequacy of the approach chosen and methods applied, 
including scientific and networking aspects 
Clarity, quality and effectiveness of the plan for organizing 
secondments and events  
Expected results and their value  
  
3. Capacity of the Consortium Max. 5 
Threshold 3 
 
Quality and experience of the Project participants in relevant 
research fields and in scientific cooperation 
Quality of the Consortium as a whole (including 
complementarity, balance, synergy, allocation of tasks and 
ability to continue collaboration after the end of the Project) 
  
4. Management efficiency and budget Max. 5 
Threshold 3 
 
Appropriateness of the management structure and procedures  
Project feasibility within the budget and timeframe 
Appropriateness of the allocation and justification of the 
resources to be committed (staff, equipment …) 
  
5. Potential impact through the development, dissemination 
and use of the Project results 
Max. 5 
Threshold 3 
 
Impact of the Project (including contribution to human capacity 
building in the forefront of the indicated research areas) 
Appropriateness of measures for spreading excellence, exploiting 
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results, and disseminating knowledge, through engagement with 
stakeholders, and the public at large 
Management efficiency of intellectual property 
Total scores awarded Max. 25 
Threshold 17 
Has the Project proposal passed all the evaluation thresholds 
and overall threshold? 
No Yes 
Justification (up to 1000 characters)   
   
 
The proposed amount of grant:.................................................................................  
Justification (in case the proposed amount of grant is different than requested):............................... 
 
Does this Proposal raise sensitive ethical issues? If yes, please comment whether the sensitive ethical issues are 
properly addressed in the Proposal.  
…....................................................................................................................................................................................... 
 
 
Name, surname of the Individual Expert / JSC co-chair                                                                       Date 
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Annex 7 
 
TEMPLATE FOR ANNUAL REPORT OF THE JOINT RESEARCH 
PROJECT UNDER LSCP 
 
 
Proposal Reference Number: 
Project Agreement Number: 
Joint Research Project Title: 
Name of the Beneficiary: 
Research Area of the Project: 
 Environmental Science and Technology 
 Health/Life Sciences 
 Natural Sciences 
 
Project objectives 
for the period 
Provide an overview of the Project objectives for the reporting period in 
question, as included in the Project agreement.  
Please include a summary of the recommendations from the previous 
expert reviews (if any) and indicate how these have been taken into account 
Project progress and 
achievements during 
the period  
 
 
Provide a concise overview of the progress of the work in line with the 
Project agreement. 
For each Project activity, indicated in the Project agreement (‘Timetable for 
the implementation of Project activities’), provide the following 
information1:  
 A summary of progress towards objectives and important 
implementation details, achievement of deliverables; 
 Highlight clearly significant results and achievements; 
 If applicable, explain the reasons for deviations from the Project 
agreement and their impact on other activities as well as on 
available resources and planning; 
 A brief statement on the use of resources; 
 If applicable, propose corrective actions. 
Summary of 
Scientific Results  
PhD students/post-docs, involved in the Project research activities 
Internationally recognized monographs and books
2
 
Scientific articles with impact factor of ISI Web of Sciences (specify: 
published in Lithuania, Switzerland, abroad)
2
 
Patent applications, patents 
New technologies 
New products 
 Other (specify)  
Conclusions   
1
possibility to attach a document with formulas, figures, etc. 
2
copies included. 
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Annex 8 
 
TEMPLATE FOR ANNUAL REPORT OF THE INSTITUTIONAL 
PARTNERSHIP PROJECT REPORT UNDER LSCP 
 
Proposal Reference Number: 
Project Agreement Number: 
Institutional partnership project title: 
Name of the Beneficiary: 
Research Area of the Project: 
1  humanities      4  biomedical sciences 
2  social sciences      5  technology 
3  physical sciences     6  agricultural sciences 
 
Project objectives for 
the period 
Provide an overview of the Project objectives for the reporting period in 
question, as included in the Project agreement.  
Please include a summary of the recommendations from the previous 
expert reviews (if any) and indicate how these have been taken into 
account 
Project progress and 
achievements during 
the period  
 
 
Provide a concise overview of the progress of the work in line with the 
Project agreement. 
For each Project activity, indicated in the Project agreement (‘Timetable 
for the implementation of Project activities’), provide the following 
information
1
:  
 A summary of progress towards objectives and important 
implementation details, achievement of deliverables; 
 Highlight clearly significant results and achievements; 
 If applicable, explain the reasons for deviations from the Project 
agreement and their impact on other activities as well as on 
available resources and planning; 
 A brief statement on the use of resources; 
 If applicable, propose corrective actions. 
Summary of Project 
results 
List the main Project results reached during the reporting period. 
Specify the main scientific results: 
 PhD students/post-docs, involved in the Project research activities 
 Volumes, published by the internationaly recognized publishers 2 
 Scientific articles with impact factor of ISI Web of Sciences or 
other (specify: published in Lithuania, abroad)
2 
 Patent applications, patents 
 New technologies 
 New products 
 Other (specify) 
Conclusions  
1
possibility to attach a document with formulas, figures, etc. 
2
copies included. 
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Annex 9 
 
EXPERT EVALUATION FORM OF THE JOINT RESEARCH PROJECT 
ANNUAL REPORT UNDER LSCP 
 
 
Proposal Reference Number: 
Project Agreement Number: 
Joint Research Project Title: 
Name of the Beneficiary: 
 
Criteria  Yes/No Detailed explanation 
Is the performed research and other 
activities in compliance with the Project 
objectives and work plan (please 
consult ‘Timetable for the 
implementation of project activities’)? 
Have the deliverables of the reporting 
period of the Project been achieved? 
  
Are the scientific results achieved 
during the reporting period of the 
Project of great value, importance, and 
novelty? Are they in compliance with 
the Project plan? 
  
 Final conclusion of the Expert/JSC 
 
Other remarks  
 
 
 
Name, surname of the Expert/JSC co-chair 
 
Date 
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Annex 10 
 
EXPERT EVALUATION FORM OF THE INSTITUTIONAL PARTNERSHIP 
PROJECT ANNUAL REPORT UNDER LSCP 
 
Proposal Reference Number: 
Project Agreement Number: 
Institutional partnership project title: 
Name of the Beneficiary: 
 
Criteria  Yes/No Detailed explanation 
Are the performed activities in 
compliance with the project objectives 
and work plan (please consult  
‘Timetable for the implementation of 
Project activities’)? Have the 
deliverables of the reporting period of 
the Project been achieved? 
  
Are the scientific and networking 
results achieved during the reporting 
period of the Project important? Are 
they in compliance with the Project 
plan? 
  
Final conclusion of the Expert/JSC 
 
Other remarks  
 
 
 
 
Name, surname of the Expert/JSC co-chair 
 
Date 
 
